
U of U Affiliate/POI Services Provisioning Process

Manager

Manager
gets

acceptance
of offer to
employ

POI Affiliate Form
(formerly the

Non-Employee Data
form)

Manager fills out POI
form

HR processes form in
approx 3-5 business days

downloads daily
at 3:00 am

Employee ID
is created
and Mgr is
notified by
email

Manager

Manager
contacts new
Affilliate with
Employee ID,

uNID
informationAffiliate

Affiliate must sign in to
CIS and create secure password


